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Internal Job Application Form 
 

Employee Name: 

Current Position: 

Current Department:  Current Campus: 

Position Applying For: 

Campus of Position Applying For: 

 

EDUCATION – please list all education 

Area of Study Degree Type 
Date Completed 

(month and year) 

   

   

   

 

What experience do you have that qualifies you for this position:   

 

 

Please attach an updated resume for review. 

Describe why you are applying for this position: 

 

 

 

Qualifications and guidelines for an internal transfer can be found in the Employee or Faculty Handbooks (SEE Transfers).  

If the applicant does not meet the internal transfer qualifications and guidelines the supervisor may be asked to provide 

additional information.  Please route to Human Resources for final approval.   

 
Employee Signature:  Date:  

Supervisor Signature:  Date:  

Campus Executive Officer/Department Head Signature:  Date:  

 

Approval from Human Resources must be obtained before any internal applicant can be interviewed. 

 

******** Human Resources Use Only******** 
 

Has the employee been with NAU at least 1 year:   Yes  No DOH:  

Has the employee been in their current position for at least 9 months:  Yes  No 

Has this employee had any recent (last six months) corrective action:  Yes  No 

 

Human Resources Approval:   

Date Forwarded to Hiring Manager:___________________________ 
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