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NATIONAL AMERICAN UNIVERSITY LOCATIONS

RAPID CITY

5301 Mount Rushmore Rd.
PO Box 677

Rapid City, SD 57709
(605) 721-5200

(605) 721-5241 (FAX)

ELLSWORTH

223 Main Gate Rd.

Box Elder, SD 57719-2003
(605) 718-6550

(605) 718-6555 (FAX)
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LISTING OF ACADEMIC PROGRAMS

Professional Licensure — Students considering enrolling in
an academic program that customarily leads to professional
license should first contact the appropriate licensing agency
in the state in which they reside or plan to work to
determine whether the academic program satisfies the
requirements for licensure in that state. Because of varying
requirements, National American University cannot assure
that its programs satisfy the criteria of professional
licensing authorities in all states or territories.

Program offerings change periodically. Please contact the
university to inquire about specific program availability
and requirements. Curriculum requirements may be
different in different states. The university reserves the
right to modify curriculum and correct clerical errors.

** Certificates — Because not all certificates are recognized
by private employers and government agencies, students
are encouraged to first contact their private employer or
government agency in the state in which they reside or plan
to work to determine whether the certificate is recognized
as a credential.

Programs with a * are not eligible for Title IV funding.

College of Undergraduate Studies

Accounting, AAS (p. 72)

Accounting, BS (p. 73)

Aviation Management, BS (p. 75)

Business Administration, AAS (p. 76)

Business Administration, BS (p. 77)

Business Logistics, AAS (p. 79)

Construction Management, AAS (p. 80)

Construction Management, BS (p. 81)

Energy Management, BS (p. 82)

Health and Beauty Management, AAS (p. 84)

Healthcare Coding Diploma (p. 84)

Healthcare Management, BS (p. 85)

Human Resource Management, BS (p. 87)

Information Technology, AAS (p. 88)

Information Technology, BS (p. 89)

Information Technology, BS, Emphasis in Cybersecurity
and Forensics (p. 90)

Interdisciplinary Studies, AA (p. 92)*

Interdisciplinary Studies, BA (p. 92)*

Management, AAS (p. 93)

Management, BS (p. 94)

Medical Administrative Assistant, AAS (p. 96)

Medical Billing and Coding Diploma (p. 97)

Medical Staff Services Management, AAS (p. 98)

Small Business Management, AAS (p. 99)

Undergraduate Stand-Alone Certificates**

Certificate in Accounting, Bookkeeping, and Auditing (p.
100)

Certificate in Aviation Management (p. 100)

Certificate in Business Administration* (p. 100)

Certificate in Computer Support Specialist (p. 100)

Certificate in Construction Management (p. 101)

Certificate in Human Resource Management (p. 101)

Certificate in Management* (p. 101)

Certificate in Marketing* (p. 101)

Certificate in Network and Server Administrator (p. 102)

Certificate in Office Applications and Software Support (p.
102)

Certificate in Small Business Management and
Entrepreneurship (p. 102)

Certificate in Web Development (p. 102)

College of Legal Studies

Paralegal Studies, AAS (p. 103)
Paralegal Studies, BS (p. 104)
Professional Legal Studies, AAS (p. 105)
Professional Legal Studies, BS (p. 106)

Undergraduate Stand-Alone Certificate**

Certificate in Legal Secretary (p. 109)

Henley-Putnam School of Strategic
Security (HPSSS)

Criminal Justice, AAS (p. 109)

Criminal Justice, BS (p. 110)

Intelligence Management, BS (p. 112)

Intelligence Management, MS (p. 127)

Nuclear Enterprise Security Studies, BS (p. 114)
Strategic Security, DSS (p. 136)

Strategic Security and Protection Management, BS (p. 116)
Strategic Security and Protection Management, MS (p.
128)

Terrorism and Counterterrorism Studies, BS (p. 117)
Terrorism and Counterterrorism Studies, MS (p. 129)

HPSSS Stand-Alone Undergraduate Certificates**

Entry-Level Certificate in Counterterrorism (p. 119)*

Entry-Level Certificate in Executive Protection (p. 120)*

Entry-Level Certificate in Intelligence Analysis (p. 120)*

Certificate in Physical Security and Risk Assessment (p.
121)*
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HPSSS Stand-Alone Graduate Certificates**

Mid-Level Certificate in Counterterrorism (p. 131)
Certificate in Cybersecurity (p. 131)

Mid-Level Certificate in Executive Protection (p. 131)
Certificate in Homeland Security (p. 132)

Mid-Level Certificate in Intelligence Analysis (p. 132)

Harold D. Buckingham Graduate
School (HDB)

Doctor of Education (p. 135)

Master of Business Administration (p. 122)
Accelerated Master of Business Administration (p. 123)
Master of Management (p. 123)

Accelerated Master of Management (p. 125)

HDB Stand-Alone Graduate Certificates**

Certificate in Accounting (p. 126)
Certificate in E-Marketing (p. 126)
Certificate in Human Resource Management (p. 127)

Stand-Alone Certificate Guidelines

Students can apply to a certificate program as a separate
program.

Stand-Alone Certificates Guidelines

1. Stand-alone certificates appear on the student’s
academic record (transcript).

2. Not all stand-alone certificates are Title 1V eligible.

3. Courses completed for a certificate may be applied to
satisfy requirements in a degree program, unless
otherwise designated by the academic unit(s) offering
the certificates.

4. Students must meet residency requirements to receive
each certificate or complete a minimum number of
courses to receive each certificate.

5. All courses counting toward the certificate must be
taken on a letter-grade basis and be completed with a
grade of C or higher with a minimum GPA of 2.7 for
the certificate.

6. Students may be a degree-seeking or non-degree
seeking student when enrolling in a certificate.

7. Admission requirements for certificate-seeking students
are listed in the description of the certificates.

8. Certificates will be granted only to students who have
satisfied the requirements as listed in the catalog.

9. Award of the certificate will be posted by the registrar
to the academic record (transcript), and the registrar’s
office will issue a certificate of completion.

Suspended Programs

The following programs have been suspended. New
students are not being accepted into these programs.
Former students who wish to complete a degree that has
been suspended may contact nauadmissions@national.edu
for information.

Healthcare Management, BS (Canada)
Spanish Certificate
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GENERAL INFORMATION

Mission Statement

National American University provides innovative learning experiences in a caring and supportive environment for individuals
of diverse backgrounds, cultures, and abilities, preparing them for success in technical and professional fields.

Purpose

We create opportunities. We empower people. We transform lives.

Vision

An innovative university transforming your future.

Adopted by the National American University Board of Governors, October 2019

Accreditations - Authorizations - Approvals

Institutional Accreditation

National American University is accredited by the Higher Learning Commission, 230 South LaSalle Street, Suite 7-500,
Chicago, IL, 60604, https://www.hlcommission.org, (800) 621-7440.

National American University is approved by the Higher Learning Commission to offer programs and courses through distance
education.

State Authorization

National American University is authorized to offer numerous online programs in many states, but not all states. Because
authorization requirements for online postsecondary education vary from state to state, it is important to review the following
information:

e Authorized Programs — Each prospective student should first visit with an NAU enrollment services advisor to confirm
that NAU is authorized to offer the program in the student’s state of residence.

e Changing Programs — Any NAU student who is considering changing to another NAU program should first visit with an
NAU student services advisor to determine whether NAU is authorized to offer the program in the student’s state of
residence.

* Moving to Another State — Any NAU student who plans to move to another state should first visit with an NAU student
services advisor to determine whether NAU is authorized to offer the program in the student’s new state of residence.

National American University is exempt from authorization in the state of Alaska under AS 14.48 and 20 AAC 17.015, because
its programs are offered online and it does not have a physical presence in the state.

National American University may offer online higher education programs to students residing in Alabama, Alaska, Arizona,
California, Colorado, Delaware, Florida, Georgia, Hawaii, Idaho, lllinois, Indiana, lowa, Kansas*, Kentucky, Louisiana, Maine,
Maryland, Massachusetts, Mississippi, Missouri, Montana, Nebraska, Nevada, New Hampshire, New Jersey, New Mexico,
North Carolina, Ohio, Oklahoma, Pennsylvania, South Carolina, South Dakota, Tennessee, Texas, Utah, Vermont, Virginia*,
Washington, West Virginia, and Wyoming.

National American University is registered with the Maryland Higher Education Commission, 6 N. Liberty Street, 10th Floor,
Baltimore, MD 21201; (410) 767-3300 | (800) 974-0203.

National American University is authorized with conditions by the Kansas Board of Regents, 1000 SW Jackson, Suite 520,
Topeka, KS 66612-1368; (785) 430-4240
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*National American University is currently not enrolling new students in Kansas and Virginia. National American University
does not offer online higher education programs to students residing in Arkansas, Connecticut, Michigan, Minnesota, New
York, North Dakota, Oregon, Rhode Island, Wisconsin, and the District of Columbia.

Specialized Accreditation

In addition, the following National American University programs are separately accredited or approved by national educational
and professional associations.

National American University has received specialized accreditation for its business programs through the International
Accreditation Council for Business Education (IACBE) located at 11960 Quivira Road, Suite 300, Overland Park, KS, 66213,
USA. The list of accredited business programs can be found on the IACBE website:

http://iacbe.org/memberpdf/National AmericanUniversity.pdf.

The Health Information Technology accreditor of National American University is the Commission on Accreditation for Health
Informatics and Information Management (CAHIIM). NAU’s accreditation for the associate degree in Health Information
Technology has been reaffirmed through 2022. All inquiries about the program’s accreditation status should be directed by mail
to CAHIIM, 200 East Randolph Street, Suite 5100, Chicago, IL, 60601; by phone at 312.235.3255; or by email at
info@cahiim.org.

The Paralegal Studies associates and bachelor’s programs are approved by the American Bar Association (ABA), 321 North
Clark Street, Chicago, IL 60654.

National American University is approved for veterans’ training and for administering the various educational programs
sponsored by state and federal agencies.

Equal Educational Opportunity Policy

National American University is committed to providing equal educational and employment opportunity regardless of sex,
marital status, race, color, religion, age, ancestry, national origin, disability, or veteran status. Equal educational opportunity
includes recruitment and admission; access to courses and facilities; access to academic advising, placement testing, and
tutoring services; financial assistance and student employment; health and insurance services; and extracurricular programs and
activities.

Questions and comments concerning the university's EEO Policy may be directed to the business office, PO Box 677, Rapid
City, SD 57709, email: busoff@national.edu, or phone: (605) 721-5217.

The Catalog

This catalog contains programs, policies, and procedures of National American University as of the date of its publication.
Catalogs are also available online at www.national.edu and through the student portal. National American University reserves
the right to adopt, amend, and implement its policies and procedures as it deems appropriate and necessary, and to correct
clerical errors. Under certain circumstances, National American University may grant exceptions to its policies and procedures
in individual cases when it is determined, in the sole and absolute discretion of the university, that such action would be
appropriate to further the mission and purposes of the university.

The provisions of this catalog are not to be regarded as a contract between the student and National American University. The
most current version of the catalog is the electronic version, available online.
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Except for the EAD, National American University operates on a quarter term schedule. Within each quarter there are
three starts, A, B and C. Undergraduate courses are offered in all three start dates each term (ABC), Master’s courses
are offered in two start dates per term (AB), and the Doctor of Strategic Security is offered once per term (B).

The EdD operates on the trimester schedule. Each trimester, fall, spring, and summer include terms A and B.
See Next Section in BLUE for the Doctor of Education (EdD) Calendar.

Fall 2023 - Summer 2024

Quarter begins Sep 5 Oct 2 Nov 6

Last day to ad_d_classes; last day to drop classes without incurring Sep 11 Oct 8 Nov 12

charges for tuition and fees.

Last day to drop classes a_nd receive a grade of "W, yvhlch dogs not Oct 20 Nov 16 Dec 21

adversely affect grade point average but may affect financial aid.

Final exams Nov 14-20 Dec 11-17 Jan 15-21

Quarter ends Nov 20 Dec 17 Jan 21

Quiarter break Nov 21-Dec 3 Dec 18-Jan 1 Jan 22-Feb 4
. . . . Winter A Winter B Winter C

Academic and Financial Deadlines 2023-24 2024 2024

Quarter begins Dec 4 Jan 2 Feb 5

Last day to ad_d_classes; last day to drop classes without incurring Dec 10 Jan 8 Feb 11

charges for tuition and fees.

Last day to drop classes a_nd receive a grade of "W, yvhlch dogs not Jan 18 Feb 16 Mar 21

adversely affect grade point average but may affect financial aid.

Final exams Feb 12-18 Mar 12-18 Apr 15-21

Quarter ends Feb 18 Mar 18 Apr 21

Quarter break Feb 19-Mar 3 Mar 19-31 Apr 22-May 5

Quarter begins Mar 4 Aprl May 6

Last day to ad_d_classes; last day to drop classes without incurring Mar 10 Apr 7 May 12

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. Apr 18 May 16 Jun 20

Final exams May 13-19 Jun 10-16 Jul 15-21

Quarter ends May 19 Jun 16 Jul 21

Quarter break May 20-Jun 2 Jun 17-30 Jul 22-Aug 4
Academic and Financial Deadlines Summer A 2024 | Summer B 2024 | Summer C 2024

Quarter begins Jun3 Jul 1 Aug 5

Last day to ad_d_classes; last day to drop classes without incurring un 9 ul 7 Aug 11

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. Jul18 Aug 15 Sep 19

Final exams Aug 12-18 Sep 9-15 Oct 14-20

Quarter ends Aug 18 Sep 15 Oct 20

Quarter break Aug 19-Sep 2 Sep 16-Oct 6 Oct 21-Nov 3
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Fall 2024 - Summer 2025

Quarter begins Sep 3 Oct 7 Nov 4

Last day to ad_d_classes; last day to drop classes without incurring Sep 9 Oct 13 Nov 10

charges for tuition and fees.

Last day to drop classes a_nd receive a grade of "W, yvhlch dogs not Oct 18 Nov 21 Dec 19

adversely affect grade point average but may affect financial aid.

Final exams Nov 12-18 Dec 15-22 Jan 13-19

Quarter ends Nov 18 Dec 22 Jan 19

Quarter break Nov 19-Dec 1 Dec 23-Jan 5 Jan 20-Feb 2

. . . . Winter A Winter B Winter C

Academic and Financial Deadlines 2024-25 2025 2025

Quarter begins Dec 2 Jan 6 Feb 3

Last day to ad_d_classes; last day to drop classes without incurring Dec 8 Jan 12 Feb 9

charges for tuition and fees.

Last day to drop classes a_nd receive a grade of "W, yvhlch dogs not Jan 16 Feb 20 Mar 20

adversely affect grade point average but may affect financial aid.

Final exams Feb 10-16 Mar 17-23 Apr 14-20

Quarter ends Feb 16 Mar 23 Apr 20

Quarter break Feb 17-Mar 2 Mar 24-Apr 6 Apr 21-May 4

Quarter begins Mar 3 Apr7 May 5

Last day to ad_d_classes; last day to drop classes without incurring Mar 9 Apr 13 May 11

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. Apr 17 May 22 Jun 19

Final exams May 12-18 Jun 16-22 Jul 14-20

Quarter ends May 18 Jun 22 Jul 20

Quarter break May 19-Jun 1 Jun 23-Jul 6 Jul 21-Aug 3
Academic and Financial Deadlines Summer A 2025 | Summer B 2025 | Summer C 2025

Quarter begins Jun 2 Jul7 Aug 4

Last day to ad.d.classes; last day to drop classes without incurring Juns Jul 13 Aug 10

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. ul 17 Aug 21 Sep 18

Final exams Aug 11-17 Sep 15-21 Oct 13-19

Quarter ends Aug 17 Sep 21 Oct 19

Quarter break Aug 18-Sep 1 Sep 22-Oct 5 Oct 20-Nov 2

Fall 2025 - Summer 2026

adversely affect grade point average but may affect financial aid.

Quarter begins Sep 2 Oct 6 Nov 3
Last day to add classes; last day to drop classes without incurring

charges for tuition and fees. Sep 8 Oct12 Nov 9
Last day to drop classes and receive a grade of "W," which does not Oct 17 Nov 20 Dec 18
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Final exams Nov 11-17 Dec 15-21 Jan 12-18
Quarter ends Nov 17 Dec 21 Jan 18
Quiarter break Nov 18-30 Dec 22-Jan 4 Jan 19-Feb 1
. . . . Winter A Winter B Winter C
Academic and Financial Deadlines 2025-26 2026 2026
Quarter begins Dec1 Jan 5 Feb 2
Last day to ad.d.classes; last day to drop classes without incurring Dec 7 Jan 11 Feb 8
charges for tuition and fees.
Last day to drop classes apd receive a grade of "W, yvhlch dogs not Jan 15 Feb 19 Mar 19
adversely affect grade point average but may affect financial aid.
Final exams Feb 9-15 Mar 15-22 Apr 12-18
Quarter ends Feb 15 Mar 22 Apr 19
Quarter break Feb 16-Mar 1 Mar 23-Apr 5 Apr 20-May 3

Quarter begins Mar 2 Apr 6 May 4
Last day to ad_d_classes; last day to drop classes without incurring Mar 8 Apr 12 May 10
charges for tuition and fees.
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Apr 16 May 21 Jun 18
Final exams May 11-17 Jun 15-21 Jul 13-19
Quarter ends May 17 Jun 21 Jul 19
Quarter break May 18-31 Jun 22-Jul 5 Jul 20-Aug 2
Academic and Financial Deadlines Summer A 2026 | Summer B 2026 | Summer C 2026
Quarter begins Jun 1 Jul 6 Aug 3
Last day to ad_d_classes; last day to drop classes without incurring un 7 Jul 12 Aug 9
charges for tuition and fees.
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Jul 16 Aug 20 Sep 17
Final exams Aug 10-16 Sep 14-20 Oct 12-18
Quarter ends Aug 16 Sep 20 Oct 18
Quarter break Aug 17-31 Sep 21-Oct 4 Oct 19-Nov 1
Fall 2026 - Summer 2027
Quarter begins Sep 8 Oct 5 Nov 2
Last day to add classes; last day to drop classes without incurring
charges for tuition and fees. Sep 14 Oct 11 Nov 8
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Oct 23 Nov 19 Dec 17
Final exams Nov 17-23 Dec 14-20 Jan 11-17
Quarter ends Nov 23 Dec 20 Jan 17
Quiarter break Nov 24-Dec 6 Dec 21-Jan 3 Jan 18-31
. . . . Winter A Winter B Winter C
Academic and Financial Deadlines 2026-27 2027 2027
Quarter begins Dec 7 Jan 4 Feb 1
Last day to ad.d.classes; last day to drop classes without incurring Dec 13 Jan 10 Feb 7
charges for tuition and fees.
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Last day to drop classes apd receive a grade of "W, yvhlch dogs not Jan 21 Feb 18 Mar 18
adversely affect grade point average but may affect financial aid.
Final exams Feb 15-21 Mar 15-21 Apr 12-18
Quarter ends Feb 21 Mar 21 Apr 18
Quarter break Feb 22-28 Mar 22-Apr 4 Apr 19-May 2
Quarter begins Mar 1 Apr5 May 3
Last day to add classes; last day to drop classes without incurring
charges for tuition and fees. Mar7 Apr 1l May 9
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Apr 15 May 20 Jun 17
Final exams May 10-16 Jun 14-20 Jul 12-18
Quarter ends May 16 Jun 20 Jul 18
Quarter break May 17-Jun 6 Jun 21-Jul 4 Jul 19-Aug 1
Academic and Financial Deadlines Summer A 2027 | Summer B 2027 | Summer C 2027
Quarter begins Jun7 Jul 5 Aug 2
Last day to ad_d_classes; last day to drop classes without incurring Jun 13 Jul 11 Aug 8
charges for tuition and fees.
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Jul 22 Aug 19 Sep 16
Final exams Aug 16-22 Sep 13-19 Oct 11-17
Quarter ends Aug 22 Sep 19 Oct 17
Quarter break Aug 23-Sep 6 Sep 20-Oct 3 Oct 18-31

Fall 2027 - Summer 2028

Quarter begins Sep 7 Oct 4 Nov 1

Last day to ad.d.classes; last day to drop classes without incurring Sep 13 Oct 10 Nov 7

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. Oct 22 Nov 18 Dec 16

Final exams Nov 16-22 Dec 13-19 Jan 10-16

Quarter ends Nov 22 Dec 19 Jan 16

Quarter break Nov 23-Dec5 | Dec20-Jan2 | Jan 17 -Feb6
. . . . Winter A Winter B Winter C

Academic and Financial Deadlines 2027-28 2028 2028

Quarter begins Dec 6 Jan 3 Feb 7

Last day to ad.d.classes; last day to drop classes without incurring Dec 12 Jan 9 Feb 13

charges for tuition and fees.

Last day to drop classes and receive a grade of "W," which does not

adversely affect grade point average but may affect financial aid. Jan 20 Feb 17 Mar 23

Final exams Feb 14-20 Mar 13-19 Apr 17-23

Quarter ends Feb 20 Mar 19 Apr 23

Quarter break Feb 21— Mar5 | Mar 20 - Apr 2 Apr 24-30

Mar 6

Apr 3

May 1
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Last day to ad_d_classes; last day to drop classes without incurring Mar 12 Apr 9 May 7
icharges for tuition and fees.
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Apr 20 May 18 Jun 15
Final exams May 15-21 Jun 12-18 Jul 10-16
Quarter ends May 21 Jun 18 Jul 16
Quarter break May 22 -Jun4 | Jun19-Jul 2 Jul 17 — Aug 6
Academic and Financial Deadlines Summer A 2028 |Summer B 2028 |Summer C 2028

Quarter begins Jun 5 Jul 3 Aug 7
Last day to ad.d.classes; last day to drop classes without incurring Jun 11 3ul9 Aug 13
charges for tuition and fees.
Last day to drop classes and receive a grade of "W," which does not
adversely affect grade point average but may affect financial aid. Jul 20 Aug 17 Sep 21
Final exams Aug 14-20 Sep 11-17 Oct 16-22
Quarter ends Aug 20 Sep 17 Oct 22
Quarter break Aug21-Sep4 | Sep18-0Octl | Oct23-Nov5
Accelerated Master's Degrees - Academic Calendar

| FallA2023 | winter A2023-24 Spring A 2024 Summer A 2024
1t 5.5 Week Sep 5-Oct 12 Dec 4-Jan 11 Mar 4-Apr 11 Jun 3-Jul 11
2" 5.5 Week Oct 13-Nov 20 Jan 12-Feb 18 Apr 12-May 19 Jul 12-Aug 18
i Week (MAGGOO-A for first)  go 5 gy 20 Dec 4-Feb 18 Mar 4-May 19 Jun 3-Aug 18
erm of the program only.)

| FallA2024 | winter A2024-25 Spring A 2025 Summer A 2025
1t 5.5 Week Sep 3-Oct 10 Dec 2-Jan 9 Mar 3-Apr 10 Jun 2-Jul 10
2" 5.5 Week Oct 11-Nov 18 Jan 10-Feb 16 Apr 11-May 18 Jul 11-Aug 17
11 Week (MABG00-A for first) gy 3 oy 18 Dec 2-Feb 16 Mar 3-May 18 Jun 2-Aug 17
term of the program only.)

| FallA2025 | winter A2025-26 Spring A 2026 Summer A 2026
1 5.5 Week Sep 2-Oct 9 Dec 1-Jan 8 Mar 2-Apr 9 Jun 1-Jul 9
2" 5.5 Week Oct 10-Nov 17 Jan 9-Feb 15 Apr 10-May 17 Jul 10-Aug 16
L1 Week (MASEO0-Afor first) — sep 2-Nov 17 Dec 1-Feb 15 Mar 2-May 17 Jun 1-Aug 16
erm of the program only.)

| FallA2026 | winter A2026-27 Spring A 2027 Summer A 2027
1t 5.5 Week Sep 8-Oct 15 Dec 7-Jan 14 Mar 1-Apr 8 Jun 7-Jul 15
2" 5.5 Week Oct 16-Nov 23 Jan 15-Feb 21 Apr 9-May 16 Jul 16-Aug 22
11 Week (MA6600-A for
first term of the program Sep 8-Nov 23 Dec 7-Feb 21 Mar 1-May 16 Jun 7-Aug 22
only.)
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_ Winter A 2027-28 Spring A 2028 Summer A 2028
1 5.5 Week Sep 7-Oct 15 Dec 6-Jan 13 Mar 6-Apr 13 Jun 5-Jul 13
2M 5.5 Week Oct 16-Nov 22 Jan 14-Feb 20 Apr 14-May 21 Jul 14-Aug 20
11 Week (MA6600-A for
first term of the program Sep 7-Nov 22 Dec 6-Feb 20 Mar 6-May 21 Jun 5-Aug 20
only.)
Doctor of Education (EdD) - Academic Calendar

EdD Academic Calendar 2023-2024

Fall Trimester 2023

August 28 Fall Course A Begins
September 3 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.
October 23 Fall Course A Ends
Fall Course B Begins
November 1 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point

average but may affect financial aid.

December 15

Fall Trimester Ends

December 16-

Winter Break

January 1

Spring Trimester 20

24

January 2 Spring Course A Begins

January 8 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

February 25 Spring Course A Ends
Spring Course B Begins

March 7 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

April 20 Spring Trimester Ends

April 21-28 Spring Break

Summer Trimester 2024

April 29 Summer Course A Begins

May 5 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

June 23 Summer Course A Ends
Summer Course B Begins

July 3 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

August 16 Summer Trimester Ends

August 17-25 Summer Break

EdD Academic Calendar 2024-2025

Fall Trimester 2024

August 26 Fall Course A Begins
September 1 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.
October 22 Fall Course A Ends

Fall Course B Begins
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October 30 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

December 13 Fall Trimester Ends

December 14-Jan 4 | Winter Break

Spring Trimester 2025

January 6 Spring Course A Begins

January 12 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

March 3 Spring Course A Ends
Spring Course B Begins

March 12 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

April 25 Spring Trimester Ends

April 26-May 4 Spring Break

Summer Trimester 2025

May 4 Summer Course A Begins

May 11 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

June 30 Summer Course A Ends
Summer Course B Begins

July 9 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

August 22 Summer Trimester Ends

August 23- Summer Break

September 1

EdD Academic Calendar 2025-2026

Fall Trimester 2025

September 2 Fall Course A Begins

September 8 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

October 27 Fall Course A Ends
Fall Course B Begins

November 6 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

December 20 Fall Trimester Ends

December 21-Jan 4 | Winter Break

Spring Trimester 2026

January 5 Spring Course A Begins
January 11 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.
March 2 Spring Course A Ends
Spring Course B Begins
March 11 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.
April 24 Spring Trimester Ends

April 25-May 3 Spring Break
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Summer Trimester 2026

May 4 Summer Course A Begins

May 10 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

June 29 Summer Course A Ends
Summer Course B Begins

July 8 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

August 21 Summer Trimester Ends

August 22-30 Summer Break

EdD Academic Calendar 2026-2027
Fall Trimester 2026

August 31 Fall Course A Begins

September 6 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

October 18 Fall Course A Ends
Fall Course B Begins

October 26 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

December 18 Fall Trimester Ends

December 19- Winter Break

January 3

Spring Trimester 2027

January 4 Spring Course A Begins

January 10 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

March 1 Spring Course A Ends
Spring Course B Begins

March 10 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

April 23 Spring Trimester Ends

April 24-May 2 Spring Break

Summer Trimester 2027

May 3 Summer Course A Begins

May 9 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

June 28 Summer Course A Ends
Summer Course B Begins

July 7 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

August 20 Summer Trimester Ends

August 21-29 Summer Break

EdD Academic Calendar 2027-2028
Fall Trimester 2027

IAugust 30 Fall Course A Begins
September 5 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.
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October 25 Fall Course A Ends
Fall Course B Begins
November 3 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point

average but may affect financial aid.

December 17

Fall Trimester Ends

December 18 —
January 2

\Winter Break

Spring Trimester 2028

January 3 Spring Course A Begins

January 9 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

February 28 Spring Course A Ends
Spring Course B Begins

March 8 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

April 21 Spring Trimester Ends

April 22 - 30 Spring Break

Summer Trimester 2028

May 1 Summer Course A Begins

May 7 Last day to add courses; last day to drop courses without incurring charges for tuition and fees.

June 26 Summer Course A Ends
Summer Course B Begins

July 5 Last day to drop courses and receive a grade of “W,” which does not adversely affect grade point
average but may affect financial aid.

August 18 Summer Trimester Ends

IAugust 19 - 27 Summer Break
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THE NAU STORY

In 1941, National American University, then known as National School of Business, opened its doors to students in Rapid City,
South Dakota, 20 miles from Mount Rushmore, which was completed that same year. Founder Clarence Jacobson, a local
businessman and attorney, began offering business courses to an inaugural class of 13 students.

In 1962, Harold D. Buckingham acquired the school and guided its growth for many years. The seventh of eleven children, Mr.
Buckingham grew up in rural western Nebraska. He worked different jobs to finance his college education, including delivering
gasoline and kerosene to local residents in a 1926 Model T Ford truck. His goal was to become a teacher, but he was unable to
find a teaching position during the depths of the Great Depression. Although he went on to become a successful businessman,
Mr. Buckingham remained a passionate advocate for higher learning. He firmly believed that quality educational opportunities
and a better quality of life should exist for every person who desired them. Even later in life, Mr. Buckingham did not forget his
dream to become a teacher, but remarked, “At 80 years of age, it may be too late!” The Buckingham family continues to be
actively involved in the university.

As the institution expanded both academically and geographically, its name evolved throughout the years, from National School
of Business, to National College of Business, to National College, and finally to National American University.

Today, National American University offers associate, bachelor’s, master’s, and doctoral degree programs through the
university’s:

» College of Undergraduate Studies

» College of Legal Studies

» Harold D. Buckingham Graduate School

» Henley-Putnam School of Strategic Security

The university is located in Rapid City, South Dakota

National American University is accredited by the Higher Learning Commission, 230 South LaSalle Street, Suite 7-500,
Chicago, IL, 60604, www.hlcommission.org, (800) 621-7440. In addition, several programs are separately accredited or
approved by national educational and professional associations.

National American University is guided by its board of governors, which determines the mission, core values, and purposes of
the institution and establishes policies to achieve its educational goals.

The university is owned and operated by Dlorah, Inc., a South Dakota corporation, which is a wholly owned subsidiary of
National American University Holdings, Inc., a Delaware corporation. National American University Holdings, Inc. is a
publicly traded company with its principal office located at 5301 Mount Rushmore Rd., PO Box 677, Rapid City, SD 57709.

Although the university has changed dramatically since its humble beginnings, it remains true to its commitment to offer high
quality technical and professional career programs in a caring and supportive learning environment.

"The success of our past greatly inspires us toward success in the future.” ~ Harold D. Buckingham
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The following admissions information pertains to citizens
of, permanent residents of, or refugees in the United States
of America or Canada.

The admission procedure requires that students visit the
NAU website at www.national.edu/apply-now/ to apply for
admission. Students may request additional information at
that site or contact the admissions department at 1-800-
209-0182 or via e-mail at nauadmissions@national.edu.

Admissions Requirements -
Undergraduate

For admission to NAU’s undergraduate academic
programs, students must have graduated from a recognized
U.S. or Canadian high school (or the U.S. Department of
Education- or Canadian province-recognized equivalent).

Academic Placement
The purposes of NAU’s placement processes are to:

1. Encourage academic success and degree completion.

2. ldentify existing reading, comprehension, and writing
knowledge and skills.

3. Provide students with feedback about their skills.

4. Aid in the appropriate placement in English (EN)
courses.

5. Recommend a course of study in which the student may
reasonably expect to achieve academic success.

English Placement Process

As an open-enrollment institution, NAU must determine
the student’s most appropriate placement in the required
three-course English sequence. To do so, NAU administers
an English Placement Activity (My College Reading and
Writing Skills Profile) to all diploma and degree-seeking
students in their first term CS1202 or CS1204 course. The
process also takes into account evidence of successful
completion of college-level English courses or their
equivalent. Course completion and equivalents are defined
as follows:

1. A student has successfully completed Composition | or
successful completion of two college-level courses in
writing and communications ("C" grade or above) at a
regionally or nationally accredited or ministry-approved
institution and has submitted a copy of a college
transcript as documentation.

2. A student has successfully completed the CLEP College
Composition examination with a passing score as
defined by the CLEP program, and has submitted a
copy of the official CLEP transcript as
documentation.ma

3. A student has successfully completed the equivalent
Advanced Placement (AP) English examination with a
score of three (3) or above and has submitted a copy of
the official AP transcript as documentation.

4. A student has successfully completed an associate
degree or 72 quarter credits with a GPA of 2.0 at a
regionally or nationally accredited or ministry-approved
institutions.

5. A student has completed the ASVAB and as a result of
his or her score, has been accepted into the military and
has signed the NAU military self-certification form.

6. The student has successfully completed the CS1204
waiver process.

Math Entry Requirements

NAU requires diploma and degree-seeking students to
complete the full college math sequence or to provide
evidence of having already completed college-level math
courses or their equivalent. Co-requisite remedial math is
integrated into these courses. As a result, the courses
require more time and work related to math competencies.
Course completion or equivalents that exempt the student
from one or more math courses are defined as follows:

1. A student has successfully completed two math or
statistics courses ("C" grade or above) at a regionally or
nationally accredited or ministry-approved institution
and has submitted a copy of a college transcript as
documentation.

2. A student has successfully completed the CLEP College
Mathematics, Precalculus, or College Algebra
examination with a passing score as defined by the
CLEP program, and has submitted a copy of the official
CLEP transcript as documentation.

3. A student has successfully completed the equivalent
Advanced Placement (AP) Mathematics examinations
with a score of 3 or above and has submitted a copy of
the official AP transcript as documentation.

4. A student has successfully completed an associate
degree or 72 quarter credits with a GPA of 2.0 at a
regionally or nationally accredited or ministry-approved
institutions.

5. A student has completed the ASVAB and as a result of
his or her score, has been accepted into the military and
has signed the NAU military self-certification form.

Admissions Requirements - Master's

For admissions to NAU’s master’s degree programs,
student must have a minimum of a baccalaureate degree or
equivalent from an institution recognized or accredited by
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an appropriate government or third-party agency.
Transcripts from other organizations may be reviewed on a
case-by-case basis. Individual programs may have
additional admissions requirements and fees. Additional
requirements are indicated in the specific program and fee
sections of this catalog.

Admission to the master’s degree programs requires the
following:

1. Completed enroliment agreement application.

2. Documentation of a bachelor’s degree with a
cumulative GPA of 3.00 or higher.

3. Additional prerequisite requirements located in the
program specific descriptions of this catalog.

Admissions Requirements - Doctoral
Doctor of Strategic Security (DSS)

Admission to HPSSS is based on evidence of a student’s
ability to benefit from the educational program and overall
potential to render significant contributions to the strategic
security profession. Any or all of the following are
considered: student’s academic record in other institutions,
whether the institution is an online accredited university or
a traditional school, background check, verbal and written
communication skills as demonstrated with the admissions
team, professional experience, country of birth and
citizenship, motivation and educational objectives.

Admission to the DSS program requires evidence of the
following:

» Completed enrollment agreement application.

» Documentation of five years’ experience in a security-
related field or a letter of recommendation.

» Official transcripts documenting completion of a
master's degree.

 Participation in a verbal interview with the dean of the
DSS program (or a designee).

» A writing sample or the completion of a timed writing
assessment.

Additional materials may be requested.
Master’s to Doctor of Strategic Security

There are two paths for a high achieving HPSSS master’s
student to apply for the Doctor of Strategic Security
program:

1. Traditional: A master’s student fully completes the
requirements of the master’s degree and then applies for
the doctorate degree.

2. Dual Credit: A master’s student has four open elective
courses for which they can elect to take DSS courses.
The DSS courses will count toward both the master’s
and doctorate degrees. After completing the
requirements for the master’s program and having the

degree conferred, the student can then be admitted to
the DSS program having already completed DSS- level
courses. The dual credit path maintains the integrity,
scope, and objectives of both degrees while allowing for
program completion in an accelerated timeframe.

Doctor of Education (EdD)

Admission to the EdD requires the following:

« A completed enrollment agreement application

«  Official transcripts documenting completion of a
master’s degree or higher from (i) a regionally
accredited institution of higher education in the United
States; or, (ii) an international higher education
institution recognized by the ministry of education or
other appropriate government agency and a transcript
evaluation from an organization approved by the
National Association of Credential Evaluation Services
(NACES).

¢ A minimum cumulative grade point average of 3.00
(of a possible 4.00 GPA) achieved for all previous
graduate coursework.

e Current résumé which would include three years of
related professional experience.

¢ A letter of recommendation from a professional
attesting to the applicant’s leadership potential.

«  Willingness to matriculate through the program of
study as a member of a cohort.

e Personal and professional goal statement (up to 500
words)

International Student Admission
Requirements

NAU is currently not accepting international students on F1
Visas.

An international student is a student who is not a citizen of,
nor a permanent resident of, nor a refugee in, the United
States of America or Canada. Additionally, regardless of
their current citizen or resident status in the U.S., if a
student completed high school or a college degree at a non-
English speaking institution, they may be classified as an
international student.

To apply for admission, students may complete and submit
a Student Application for Admission
(www.national.edu/apply-now/).

NAU may require documentation in support of an
application as deemed necessary by NAU. The university
reserves the right to reject documentation or to request
verification of documentation as may be necessary.
Admissions documentation is considered the property of
the university and will not be returned to the applicant
(some exceptions may apply). The university reserves the
right to reject any submitted application for enrollment.



International Student Undergraduate and
Master’s Program Requirements

For admission to NAU’s undergraduate or master’s degree
programs, international students must provide evidence of

secondary and/or post-secondary education completion
through one of the following requirements:

1. An official credential evaluation of the academic

transcript or marks sheets from the country where
secondary education was completed. The documents
presented should be those which would allow the
student access to post-secondary education in the home
country. Diplomas or certificates of government
examinations must show the subjects passed, and grades
or marks received. All records must be submitted to a
NACES (National Association of Credential Evaluation
Services) or AICE (Association of International
Evaluators, Inc.) member approved credential
evaluation service following the requirements listed by
the service. The original course-by-course evaluation
report and copies of the transcript evaluated should be
sent directly to National American University’s
Registrar’s Office; or

. An official transcript that indicates completion of a
post-secondary program of at least two years in length
with a minimum cumulative grade point average of
2.0/4.0 or the equivalent from (i) an international higher
education institution that is approved by the country’s
national ministry of education or appropriate approval
body or (ii) an accredited U.S. higher education
institution. Any international official transcripts must be
evaluated by a NACES or AICE recognized evaluation
service. The original course-by-course evaluation report
and copies of the transcript evaluated should be sent
directly to National American University’s Registrar’s
Office; or

. An original General Educational Development (GED)
examination report demonstrating passing marks for the
overall examination.

In addition, international students must demonstrate
proficiency in English through satisfaction of one of the
following requirements:

1. Provide an official Test of English as a Foreign

Language (TOEFL) score report indicating a minimum
score of 500 for a paper-based, 173 for a computer-
based, or 61 for an Internet-based exam. (The TOEFL
must have been taken within the past two calendar
years. Official test scores must be sent from the testing
agency to National American University. When
ordering TOEFL test results, include the university’s
school code of 6464.); or

. Provide an official International English Language
Testing System (IELTS) score report with an overall
minimum score of 5. (The IELTS must have been taken
within the past two calendar years. Official test scores
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must be sent from the testing agency to National
American University.); or

3. An official Test of English for International
Communication (TOEIC) score report indicating a
minimum score of 750; or

4. Evidence of completion of two semesters (or
equivalent) of college-level English (excluding ESL
courses) with a grade of "C" or higher at an accredited
college or university whose language of instruction is
English.

Individual programs, schools, or colleges may have
additional admissions requirements and fees. Additional
requirements are indicated in the specific program and fee
sections of this catalog.

International Student Doctoral Program
Admission Requirements

In addition to the other doctoral program requirements,
international doctoral student applicants who wish to study
in the NAU doctoral program must satisfy all of the
following criteria for admission:

1. Provide evidence of completion of a graduate degree in
the form of official transcripts through one of the
following requirements:

a. aregionally accredited institution of higher
education in the United States; or

b. an international higher education institution
recognized by the ministry of education or other
appropriate government agency and a transcript
evaluation from an organization approved by the
National Association of Credential Evaluation
Services (NACES); or

c. an official credential evaluation of the academic
transcript or marks sheets from the country where
secondary education was completed. The documents
presented should be those which would allow the
student access to post-secondary education in the
home country. Diplomas or certificates of
government examinations must show the subjects
passed, and grades or marks received. All records
should be submitted in the native language, and
credentials written in languages other than English
must be accompanied by a certified English
translation. Translations should be literal and not
interpretive. A key to the marking system or grading
scale should also be included if it is not indicated on
the transcript.

2. Demonstrate proficiency in English through satisfaction
of one of the following requirements:

a. Provide an official Test of English as a Foreign
Language (TOEFL) score report indicating a
minimum score of 500 for a paper-based, 173 for a
computer-based or 61 for an Internet-based exam
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(The TOEFL must have been taken within the past
two calendar years. Official test scores must be sent
from the testing agency to National American
University. When ordering TOEFL test results,
include the university’s school code of 6464.).

b. Provide an official International English Language
Testing System (IELTS) score report with an
overall minimum score of 5.0. (The IELTS must
have been taken within the past two calendar years.
Official test scores must be sent from the testing
agency to National American University.)

¢. Provide evidence of completion of two quarters (or
equivalent) of college-level English (excluding ESL
courses) with a grade of C or higher at a college or
university whose language of instruction is English.

Background Clearance

Governing and/or regulatory agencies or bodies may
require the demonstration of a criminal background
clearance prior to employment in certain fields. It is
incumbent upon students to verify whether a specific
criminal background clearance is required in their field of
study prior to beginning course work. Upon request,
university personnel will assist students with contacting the
proper agencies or authorities in making this determination.

Falsification of Educational Records

Falsifying, altering, or misrepresenting a transcript, grade
report, diploma, or any other material relevant to
admission, enrollment, or academic performance shall be
considered an overt act of academic dishonesty. This action
shall result in denial of admission or enrollment into NAU,
or permanent suspension from continuing as a student with
the university.

Finances

Students who are out-of-state residents pay the same tuition
and fees as in-state students. All charges are due and
payable on the first day of each new quarter. Advance
payment by mail or other means is advised. Financial aid is
available for those students who qualify. Tuition and fees

are subject to change without notice. Drafts and checks
should be made payable to National American University.

Government-sponsored or subsidized programs are
generally not available to international students.
International students should consult their country’s consul
or ambassador for educational benefits sponsored by their
home country, or obtain a private sponsor.
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NAU continually strives to provide students with an
exceptional learning experience. At NAU, we take great
pride in our unyielding commitment to the success of each
of our students, and we fully understand the importance of
our students’ commitment to their own personal and
academic growth.

NAU understands the demands of today’s learners. Most
NAU students are balancing their time between school,
work, and family. Online courses allow students the
flexibility to complete course work throughout the week.
Provided that students have Internet availability, they can
access their courses 24/7 from anywhere around the world.

Academic Integrity

The National American University Mission describes the
university’s commitment to preparing students for success
in technical and professional fields. A significant aspect
of this mission relates to academic integrity and the
encouragement of honesty and ethical behavior on the part
of students and graduates. Academic dishonesty includes,
but is not limited to, plagiarizing and/or cheating on
assignments, tests or projects; misusing artificial
intelligence (Al); or assisting someone else in these
actions.

Students

Students are encouraged to model behaviors that reflect
honesty and integrity, and, therefore, may not engage in or
tolerate cheating, plagiarism or other forms of academic
dishonesty and/or related misconduct. Students should
work in collaboration with each other to accomplish
educational objectives; however, they are also responsible
for their own understanding of the academic content and
for their own work. Similarly, students should learn to
harness the benefits of technology such as Artificial
Intelligence (Al) while respecting its limitations. Like
committing plagiarism, using Al to generate graded
activities without having been explicitly instructed to do so,
is in violation of NAU’s academic integrity policy.
Students who are unclear about the academic dishonesty
examples listed below should seek clarification from a
faculty member or staff members with appropriate
expertise.

The most common forms of academic dishonesty include
but are not limited to:

Cheating:

» Using or attempting to use unauthorized assistance,
material or student aids in examinations or other
academic work. Examples: using a cheat sheet on an
exam, copying from another student’s exam, copying an

exam before it is given, using an online or otherwise
automated paraphrasing tool or service without prior
permission, collaborating on an assignment without
course instructor’s consent, or altering exam answers
and resubmitting the exam for a better grade.

Plagiarism:

» Using the ideas, data or language of another without
specific and proper acknowledgment. Examples: failing
to cite a reference or to use quotation marks where
appropriate, or misrepresenting another’s work as one’s
own original creation, including work that is generated
by Al without express permission

Misuse of Artificial Intelligence (Al)

* NAU will provide assessment opportunities for students
to practice with and use Al. These assessments will
clearly describe how the technology should be used and
cited. Should a student use Al in a manner that was not
outlined or directed in the course, the student will be
subjected to the same process and/or penalties as
outlined in this policy.

Fabrication and Falsification:

e Submitting contrived or altered information in an
academic exercise. Examples: inventing data, research
results, information or procedures in an academic
exercise; intentional inaccurate reporting of sources or
reporting of sources that do not exist; reporting false
information about internship or practicum experiences,
or altering the record of data or experimental
procedures or results.

Multiple Submission:

e Submitting, without prior permission, substantial
portions of the same academic work for credit more
than once.

Complicity in Academic Dishonesty:

» Knowingly helping or attempting to help another
commit an act of academic dishonesty; failing to report
instances of academic dishonesty of which the student
is aware. Students are responsible for seeking
information about accurate documentation of citations
and references for specific content areas. Students who
are unclear about the cheating and plagiarism examples
listed above should seek clarification from a faculty
member or staff members with appropriate expertise.

Faculty

The university trusts the members of the faculty to enforce
policies and to establish procedures in their classes that will
encourage honesty and ethical behavior on the part of
students. The university expects that faculty members will
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not only make the determination of academic dishonesty
but that they will impose the sanctions described below as
appropriate.

Penalties

Penalties are determined in consultation between the
faculty member and his or her supervisor in consideration
of university policy and based on the severity of the
violation and any prior history of academic

dishonesty. Penalties include the following:

1. Failing grade for test, assignment, or project
2. Failing grade for course

3. Temporary or permanent suspension (assigned only by
the provost)

A student may not withdraw from the course or change the
grading option for the course before an allegation of
academic dishonesty has been resolved. Generally, if a
student has either admitted to the allegation or has been
found responsible for academic dishonesty, the student will
not be permitted to withdraw from the course or change the
grading option for the course.

Advanced Placement Program (AP) -
Undergraduate

Entering undergraduate students who have completed an
honors course in high school and who have taken and
successfully passed the appropriate College Board
Advanced Placement exam with a score of 3, 4 or 5 may
receive course credit. The student shall receive credit
without a specific grade for the exempted course.

Attendance and Participation Policy

Attendance Philosophy

The university’s philosophy on attendance supports its
mission of career and professional education. The
university creates an educational environment that is
responsive to the career and professional interests and
educational objectives of its students, as well as the needs
of employers, government, and society. Students are
expected to meet all of the attendance requirements of
their classes just as employees are expected to be at work
as scheduled in the business world. NAU’s goal is to
prepare students to be conscientious and productive
employees.

NAU creates a caring and supportive learning environment.
The university believes that students are more successful if
they participate in class, and that they receive great benefit
from classroom discussions and the relationships formed
with other students and faculty members. Instructors are
more likely to recognize that a student is in need of tutoring
or other academic support if the student is regularly
attending class.

Attendance Policy

Attendance shall be documented with the completion of an
academically related activity which includes any of the
following:

« Attending an assigned synchronous activity where there
is an opportunity for direct interaction between the
instructor and students

» Physically attending a class where there is an
opportunity for direct interaction between the instructor
and students

e Submitting an academic assignment

e Taking an exam, an interactive tutorial, or computer-
assisted instruction

« Attending a study group that is assigned by the
university

« Participating in an online discussion about academic
matters

Course Attendance

In accordance with NAU’s attendance policy, students
enrolled in courses must actively participate in a weekly
academically related activity in order to be counted present.
Documenting that a student logged into an online class or
was physically present in the on-ground classroom are not
sufficient by themselves to demonstrate academic
attendance by the student.

Weekly academically related activities may include
completing a quiz, participating substantially in a
discussion, or submitting a required item, as directed, for
grading. The courses are designed to include at least one of
these items each week, please refer to the course schedule
for weekly requirements. A student’s weekly involvement
in course activities can be measured by active participation
in the academic endeavor. Students who do not participate
within the course in a consistent fashion may jeopardize
their academic standing.

Failure to actively participate may result in withdrawal
from the course after 14 consecutive days of non-
attendance. Weekly participation in a course is critical to
each student’s academic success. Failure to participate in
weekly activities may affect a student’s academic
performance. Participation within online courses can be
verified through the student’s access to the secured host
site. As a result, the online student’s participation is
permanently recorded through the learning management
system.

Auditing

Individuals who wish to attend the class sessions of a
university course but do not wish to receive credit or a



letter grade must request auditing privileges from their
student services advisor.

Eligible individuals may audit one or more courses on a
space-available basis, at no additional cost. Independent
study courses, some specialized courses, and lab courses
are not available for auditing. Once an individual has
elected to take the course as an audit, he/she may not
change his/her mind and take the course for a grade.

The following individuals are eligible to request auditing
privileges:

 Students participating in an academic program.
» Current employees of National American University.

» Graduates of National American University may audit a
course in an academic program they have completed.

» Graduates of institutions that have an approved
arrangement with National American University.

Authentication

NAU complies with federal practices for verification of
student identity requiring online institutions to implement
processes that establish that the student who registers in an
online course is the same student participating in,
completing, and receiving academic credit for the course.
Students must log into a secure portal to access the learning
management system by entering unique user ID and
password. Without these identifiers, students are unable to
access online courses and student support resources. The
university’s policies regarding academic integrity and
acceptable use of IT services include penalties for
unauthorized use of another individual’s name and
password and for engaging in academic dishonesty.
Additionally, NAU may intersperse proctored experiences
and synchronized course assignments across each degree
program to further ensure student identity.

Block Transfer Policy - Bachelor’s
Degrees

If a student holds an Associate of Arts (AA), Associate of
Science (AS), or Associate of Applied Science (AAS)
degree from an institution accredited by a CHEA-
recognized US accrediting organization, then transferring
college credit may help satisfy many or all of the lower-
division general education requirements needed toward
completing an NAU bachelor’s degree. To maximize
college credit transfer, some degrees allow for a block
transfer of credit, while others may require a course-by-
course evaluation.

Block transfer credits may also be subject to other NAU
policy guidelines such as currency, residency, and transfer
credit verification. NAU may also enter into transfer credit
articulation agreements that include additional language for

Academic Information| 25

granting block transfer credits and are designed to
maximize credit transfer and portability.

Students who were deemed eligible for block transfer upon
enrollment, but then decide to switch programs or plans of
study, will undergo a reevaluation of eligibility for block
transfer in the new degree program.

Cancellation of Courses

The university reserves the right to cancel any scheduled
course for insufficient enrollment.

Change of Grades

Grades submitted by faculty at the end of each quarter are
not subject to revision on the basis of additional work or a
new examination. Grade changes, other than incomplete
grades, are limited to computational and/or recording
errors.

If a student questions a final grade, the student should first
discuss the grade with the instructor and if no resolution is
accomplished the student may take the request to the dean.
If the student still believes the grade is not appropriate, the
student may request a hearing before a Grade Review
Committee. The request for a hearing must be submitted
prior to the end of the term following the term in which the
grade was issued.

A student must have the program dean approve an
extension in order to submit work after the term ends. See
Incomplete Grade Policy (p. 34).

Change of Personal Data

Any change of nhame, address, email address or telephone
number must be reported to the student’s instructor and the
student services advisor as soon as the change occurs. The
student services advisor will provide students with
appropriate next steps.

Change of Program

Students are limited to active enrollment in one program of
study. Students wishing to change the program in which
they are enrolled must meet with their student services
advisor and then submit a completed Academic Program
Change Request form, which sets forth the requirements
and procedure for requesting a change of program. The
registrar will then determine which courses and/or credits
previously earned by the student will apply to the new
program.

Classification of Students —
Undergraduate

Freshman A student who has not yet earned 40

quarter hours of credit.
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Sophomore | A student who has earned 40-79 quarter
hours of credit.

Junior A student who has earned 80-119 quarter
hours of credit.

Senior A student who has earned 120 or more

quarter hours of credit.

In addition to completion of university courses, other ways
to earn university credit are discussed in the catalog under
the heading of "Prior Learning Credit."

Cohorts — EdD

NAU’s EdD program includes participating in a cohort as
part of the program experience. The cohorts, comprised of
a group of doctoral and postdoctoral students, are designed
to engage students in fostering a doctoral culture,
developing team interaction, and supporting each other as
practitioner-scholars during the program.

Those students who enter the program after the cohort has
started will be required to complete missed courses.
Students are to contact the associate provost and graduate
dean to determine options for completing missed courses.
All expenses for completing missed courses are the
responsibility of the student. Students may visit with their
financial services representative to determine funding
options that may be available to assist in covering these
costs.

Cohort members are urged to foster ties with one another as
well as with other EdD program cohorts to enhance
networking and long-term connections with colleagues.

Commencement

Commencement is a ceremonious occasion to celebrate
educational accomplishments. Graduates are encouraged to
attend the annual commencement exercises whether they
be in person or virtual.

Course Load Policy
Undergraduate

In order to complete a degree in the standard timeframe
(two years for the associate degree and four years for the
bachelor’s degree), the student course load would be about
16 quarter credit hours for three quarters per year. The per
quarter course load includes regular, accelerated, online,
and independent study courses, as well as externships and
internships. A minimum of 12 credits per quarter is
required to be considered as a full-time student.
Registration for course loads exceeding 18 quarter credits
requires a minimum cumulative grade point average and
signature as follows:

Credit Min. Cumulative | Signature(s)

Hours GPA

19-22.5 2.0 Associate Dean

23-27 3.0 College Dean
Master’s

In order to complete the master’s program in five quarters,
the student course load would consist of nine quarter credit
hours per quarter. A minimum of nine credits per quarter is
required to be considered a full-time student. Students
receiving federal financial aid should check with their
financial aid advisor to determine if they meet the federal
requirements for full-time status. Registration for course
loads exceeding nine quarter credit hours requires a
minimum cumulative grade point average (GPA) of 3.0 and
associate dean approval.

Doctorate

In order to complete one of the doctoral degree programs
on time, the student course load would consist of two
courses per term. A minimum of six trimester credits hours
per term is required for the EdD program, and a minimum
of nine quarter credit hours is required in the DSS program
to be considered a full-time student. Registration for a
course load exceeding six trimester credit hours for EdD
students or nine quarter credit hours for DSS students
requires a minimum cumulative grade point average (GPA)
of 3.0 and dean approval.

Course Registration

Beginning dates for specific terms are listed in the
academic calendar. Students must be registered prior to the
start of the term. During the first week of the term, students
are permitted to add and/or drop courses. Any subsequent
changes in a student’s registration must be completed on a
change of registration form and approved by the student
services advisor.

Students registered in a given term are encouraged to
register for the following term. There are advantages to
doing so, including a greater selection of courses.

Credit Hour Policy

This policy describes how credit hours for all courses and
programs are awarded at NAU.

Credit hour is a commonly adopted unit used by academic
institutions to quantify the amount of time devoted to a
course, including academic preparation expected for
meeting the course outcomes. Students at NAU do not
attend class in a physical location but the expectations for
learning outcomes are analogous to those of a face-to-face
class. The Department of Education recognizes that



institutions are using new delivery models and as a result
seat time is not the sole measure for determining credit
hour equivalency. Academic programs at NAU are
scheduled on both quarter and trimester calendars as well
as, in some cases alternate calendars. In all cases
scheduling is guided by the Credit Hour Policy.

Except as provided in 34 CFR § 668.8(k) and (1), a credit
hour is an amount of student work defined by an institution,
as approved by the institution’s accrediting agency or state
approval agency, that is consistent with commonly
accepted practices in postsecondary education and that:

1. Reasonably approximates not less than —

» One hour of classroom or direct faculty instruction
and a minimum of two hours out-of-class student
work each week for approximately fifteen weeks for
one semester or trimester hour of credit, or the
equivalent amount of work over a different period
of time, or;

» At least an equivalent amount of work as outlined
in paragraph (1)(i) of this definition for other
academic activities as established by the
institution, including laboratory work, internships,
practica, studio work, and other academic work
leading to the award of credit hours; and

2. Permits an institution, in determining the amount of
work associated with a credit hour, to take into
account a variety of delivery methods, measurements
of student work, academic calendars, disciplines, and
degree levels.

When instruction is offered in a compressed format,
learning may be determined, organized, and evaluated as
being equivalent when a clear demonstration of intended
learning outcomes is apparent. This may be demonstrated
through course assessment practices including but not
limited to demonstration of mastery of competencies,
portfolio submission, or a product demonstrating mastery
of learning.

Credit Hour Standard by Instructional Method

In recognition of the dynamic nature of the online
classroom and that classroom instruction may happen at
any time, no distinction is made between classroom or
faculty instruction and “out-of-class” student work. Time
estimates for assigning credit hours are defined as the total
time spent by students in fulfillment of course
requirements, which may occur inside or outside the online
course platform. For purposes of calculating the total time
equivalent to credits, a standard semester is defined as 15
weeks, and a standard quarter is defined as 10 weeks. A
standardized semester credit is equal to 42.5 expected
hours of work for the entire semester (170 minutes x 15
weeks). A standardized quarter credit is equal to 28.3
expected hours of work for the entire quarter (170 minutes
x 10 weeks). The number and kind of activities estimated
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to fulfill time requirements vary by degree level, student
learning style, student familiarity with delivery method,
and student familiarity with curricular content.

Online Courses: Contact time is satisfied by several
means which can include, but is not limited to, the
following: 1) regular instruction or interaction with a
university faculty member once a week for each week the
course runs or 2) academic engagement through interactive
tutorials, group discussions moderated by faculty, virtual
study/project groups, engaging with class peers and
computer tutorials graded and reviewed by faculty.

Independent Study: Courses of study in which a
university faculty member regularly interacts and directs
student outcomes with weekly contact of at least 50
minutes per student.

Clinical/Externship/Internship/Practica/Field
Experience: Courses of study in which a university faculty
member regularly interacts and directs student outcomes
with periodic contact. The learning experience also
contains a site supervisor and directed activity or learning
outside of a lecture setting. Required contact time is a
minimum of 150 minutes each week during the 10-week
period for each credit awarded.

Module Courses: Courses offered: a) that are shorter in
length than the standard quarter and trimester, b) in which
contact time is reduced or c) both shorter in length and
contact time. The content and substantive learning
outcomes are the same as those in the standard quarter.

Dual Degrees - HPSSS Programs

HPSSS offers dual degrees at the master’s and bachelor’s
levels in Intelligence Management, Strategic Security and
Protection Management, and Terrorism and
Counterterrorism Studies. A dual degree demonstrates
proficiency in more than one area of expertise within the
field of strategic security, which may enhance academic
experience and indicate versatility within the field.

Completion of a dual degree is indicated by the
presentation of a second diploma. The dual degree will
also appear on the student’s transcript.

Dual Degree: Bachelor of Science

A dual degree at the bachelor’s level involves the
successful completion of the following requirement once
the first degree has been conferred:

« Forty-five (45) quarter units or ten (10) required courses
from the degree program in which the student wishes to
earn a dual degree.
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Dual Degrees: Master of Science

Students who elect to pursue additional master’s level
degrees are required to complete the following
requirements once the first degree has been conferred:

» All of the degree requirements for the additional degree

* A minimum of three (3) additional courses per degree
regardless of degree requirements

» An Applied Capstone Project that proves mastery of the
program learning outcomes in the additional degree
area.

Dual Use of Credit - High School

National American University encourages high-performing
high school students to extend their education through the
completion of college-level courses while still enrolled in
high school. In addition, with their high school district’s
approval, these courses may also be applied to high school
graduation requirements. High school students wishing to
take college-level courses at NAU must meet the following
requirements:

1. Satisfy the university’s requirements for enrollment into
EN1150 Composition | and MA2000 Quantitative
Reasoning;

2. Have a minimum 3.0 GPA on a 4.0 scale in all high
school course work;

3. Complete the university’s dual credit application with
the appropriate parental and high school administrator’s
signatures;

4. Be a high school junior or senior.

High school students enrolled in NAU dual-credit courses
will be required to meet the same admissions and course
requirements as regularly enrolled university students.

Dual use of credit to be applied towards a high school
diploma and a bachelor’s degree are not eligible for Title
1V funding.

Dual Use of Credit Policy

Undergraduate/Master’s Dual Credit
Courses

The dual credit courses at NAU offer NAU undergraduate
students the opportunity to earn credit to be applied toward
their bachelor’s and master’s degree simultaneously. The
dual credit courses are offered on the undergraduate
schedule, at the undergraduate tuition rate, and are taught
by master’s faculty. Because the courses are taught on the
undergraduate schedule, the students in the dual credit
courses are undergraduate. With some exceptions, students
are limited to one dual credit course per term. The grade
received in the dual credit course will be included on both

the undergraduate and master’s unofficial and official
transcripts.

In order for NAU undergraduate students to be eligible,
they must have the following at the time the dual credit
course application is submitted:

« Complete the equivalent of 120 quarter credits or more.
« Have a cumulative GPA of 2.75 or higher.

In order for the dual credit to be used toward an NAU
master’s program:

e The student needs to receive a C or higher. (Please note:
To graduate with a master’s degree at NAU, students
can have no more than two C’s in their master’s level
coursework.)

» The master’s degree in Master or Management or
Master of Business Administration must be completed
within ten years of dual credit course completion.

* The student is limited to 13.5 hours of dual credit.

Bachelor’s and Master’s Program Degrees
(4+1)

Students in the Henley-Putnam School of Strategic
Security have the option for dual credit, as well as a 4+1
program, allowing the student to complete the bachelor’s
and master’s in a period of five years.

Accelerated BS-MS Track

The accelerated BS-MS track provides high achieving
students the opportunity to complete a bachelor’s and
master’s degree in a reduced amount of time while
maintaining the integrity, objectives, and standards of both
degrees.

In the accelerated BS-MS track, the bachelor’s elective
courses are reduced from nine courses to five courses, and
four of the master’s required courses count both toward the
bachelor’s and master’s degrees.

This accelerated track maintains the integrity, scope, and
objectives of the MS program by retaining its original
requirements and incorporating those of the BS program,
with which it aligns.

Program Admission Requirements

In order for NAU undergraduate students to be eligible for
the BS to MS track, they must have met the following
requirements at the time the dual credit course application
is submitted:

« Completed the equivalent of 120 quarter credits or more
« Have a cumulative GPA of 3.25 or higher

Graduation Requirements

Prior to graduation, students of the accelerated bachelor’s
degree and master’s degree programs will have
successfully completed the BS program requirements and



four required courses in the MS program, leaving one year
of full-time study. Students are strongly encouraged to
pursue their master’s degree immediately following
bachelor’s degree conferral.

The student needs to receive a C or higher. (Please note:
To graduate with a master’s degree at NAU, students can
have no more than two C’s in their master’s-level
coursework.)

Master’s/Doctorate Dual Credit Courses

Dual credit courses offer NAU master’s students the
opportunity to participate in advanced-level courses with
doctorate students while completing the master’s program.
Taking and passing the DSS dual credit courses can also
allow for completion of the Doctor of Strategic Security
degree in a reduced amount of time. The dual credit
courses are offered on the master’s schedule, at the
master’s tuition rate, and are taught by doctoral faculty.
Because the courses are taught on the master’s schedule,
the students in the dual credit courses are considered
master’s students. The grade received in the dual credit
course will be included on both the master's and doctorate
unofficial and official transcripts.

In order for NAU master’s students to be eligible, they
must have the following at the time the dual credit course
application is submitted:

» Completed the equivalent of 27 quarter credits or more
» Have a cumulative GPA of 3.25 or higher

The student needs to receive a C or higher. (Please note:
To graduate with a degree at NAU, students can have no
more than two C’s in their master’s- and doctoral-level
coursework.)

Enrollment Dates and Term System

Undergraduate

NAU undergraduate programs are offered on a four-quarter
calendar schedule. These quarters are 11 weeks in length.
New students may begin classes during any of the four
quarters.

A standard quarter credit hour is based upon 10 hours of
instruction per quarter. A laboratory credit hour is based
upon 20 hours of laboratory time per quarter. An externship
f/internship credit hour is based upon a minimum of 30
hours per quarter of on-the-job work experience.

Master’s

NAU’s master’s programs are offered on a four-quarter
calendar schedule. Master’s classes are delivered in 11-
week sessions. Students can enroll (as early as two terms in
advance, and no later than seven days prior to the term start
date. Students enrolled in one course can add or drop
additional courses up to seven days after the term start.
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Doctoral

NAU’s Doctor of Strategic Security (DSS) program is
offered on a four-quarter calendar schedule. DSS classes
are delivered in 11-week sessions.

NAU’s Doctor of Education (EdD) program is offered on a
three-trimester calendar schedule. EdD classes are
delivered in either 8-week or 16-week sessions.

Enrollment Status

Undergraduate Degree

Students enrolled in undergraduate programs will use the
following definitions:

Full-time Student

An undergraduate student who is enrolled in twelve or
more undergraduate-level quarter hours of credit in a given
quarter will be considered a full-time student.

Part-time Student

An undergraduate student who is enrolled in less than
twelve undergraduate-level quarter hours of credit in a
given quarter will be considered a part-time student.

Special (Non-degree Seeking) Status Students

Special status students at NAU are those students who wish
to take NAU courses, but who are not seeking a degree
from the university. These students may be pursuing
courses for their own personal interest, for transfer to
another institution, for career advancement, or in
preparation to apply to the university for a new degree
program. Prospective special status students must indicate
that they are non-degree seeking on the application and
must meet the educational requirements specified. Some
courses are available only to degree-seeking students. The
provost may approve exceptions.

Special students generally are not eligible for federal
financial aid, however, alternative loan programs may be
available. Contact the NAU financial aid office for more
information at naufinancialservices@national.edu.

Master’s Degree

Students enrolled in the master’s programs will use the
following definitions:

Full-time Student

A master’s student who is enrolled in nine or more
master’s-level quarter hours of credit in a given quarter will
be considered a full-time student.
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Part-time Student

A master’s student who is enrolled in less than nine
master’s-level quarter hours of credit in a given quarter will
be considered a part-time student.

Special (Non-degree Seeking) Status Students

Special status students at NAU are those students who wish
to take NAU courses, but who are not seeking a master’s
degree from the university. No more than 18 quarter
credit-hours may be taken through the "special” status.
Students wishing to take more than the 18-quarter credit-
hour limit must enroll in the master’s program, including
entry testing and placement as applicable, and must
complete all required courses and their prerequisites per
university policy before enrolling in additional classes.

Special students generally are not eligible for federal
financial aid, however, alternative loan programs may be
available. Contact the NAU financial aid office for more
information at naufinancialservices@national.edu.

The dean of the graduate school or the provost may
approve exceptions.

Doctoral - DSS

The following definitions are applicable to students
enrolled in the DSS program:

Full-time Student

A doctoral student who is enrolled in 9.0 or more doctoral-
level hours of credit in a given quarter will be considered a
full-time student.

Part-time Student

A doctoral student who is enrolled in less than 9.0 doctoral-
level hours of credit in a given quarter will be considered a
part-time student.

Doctoral - EAD

The following definitions are applicable to students
enrolled in the EdD program:

Full-time Student

A doctoral student who is enrolled in six or more doctoral-
level hours of credit in a given trimester will be considered
a full-time student.

Part-time Student

A doctoral student who is enrolled in less than six doctoral
level hours of credit in a given trimester will be considered
a part-time student.

Falsification of Educational Records

Falsifying, altering, or misrepresenting a transcript, grade
report, diploma, or any other material relevant to

admission, enrollment or academic performance shall be
considered an overt act of academic dishonesty. This action
shall result in denial of admission or enrollment into NAU,
or permanent suspension from continuing as a student with
the university.

Grade Appeal Policy

In order to protect students’ rights and maintain academic
integrity, the following policy and procedure should govern
grade appeals:

Grade appeals may be filed in circumstances where a
student believes there is a grade entry error or
mathematical error or in instances where the student
believes that a grade was awarded in an arbitrary or
capricious manner. Arbitrary and capricious includes but is
not limited to:

 Instances in which the grade was awarded using criteria
not outlined in the course syllabus or policies
established for the class.

 Instances in which the grade was awarded for purposes
other than academic merit, such as under favoritism,
discrimination, or in instances where policies outlined
in the syllabus or classroom have not been followed.

Grades submitted by faculty at the end of each quarter are
not subject to revision on the basis of additional work or a
new examination. Grade disputes may not be filed for
sanctions imposed under the academic integrity or student
conduct policy.

Grading Guidelines and Standards

Typical grading guidelines include the following.

e The university has a grading system which is based on a
defined set of standards and the intended learning that is
expected when evaluating a student’s performance.

» A course grade represents the extent to which the
intended learning has been achieved.

« Course gradebooks may be set up as points or
percentages and may have associated scoring rubrics.

« Each course syllabus will specify the grading methods
for that course.

» Faculty members grade based on their academic
judgement and do not assign grades in an arbitrary or
capricious manner.

« Students are graded on a performance standard.

Undergraduate Grading Standards

Grade points are earned as follows for each credit hour:
A - 4 grade points - Excellent or Superior

B - 3 grade points - Good

C - 2 grade points - Satisfactory

D - 1 grade point - Passing



Grade designations for which grade points are not earned
include:

F  Failure. The subject may be repeated, and in the
case of non-elective courses, it will be necessary to
do so in order to complete a program.

I Incomplete. The student did not complete all
requirements of the course at the time of grading.

W  Withdrawal. The student voluntarily withdrew
from the course or was dropped from the course
before completing 60 percent of the academic
term. This grade has no bearing on the grade point
average but may affect eligibility for financial aid.

S Satisfactory. Used in courses in which credit is
awarded and credit hours count toward graduation.

U Unsatisfactory. Used in courses for which credit is
awarded and credit hours count toward graduation
but are not calculated into the GPA.

Grade point average is determined by dividing total grade
points earned by total hours attempted. GPA may be
figured for each quarter (quarterly GPA), for all hours
attempted at the university (cumulative GPA), or for
courses in a major (major GPA). Credits and grade points
earned at other universities or colleges are not included in
GPA calculations at NAU.

Students will be informed of their progress in each course
on a regular basis by grades given on tests, papers, and
other assignments. Additionally, students will receive a
notice halfway through each quarter if their grades are
below a "C". Grade reports are issued at the end of each
quarter.

Master’s and DSS Grading Standards

Grade points are earned as follows for each credit hour:
A - 4 grade points - Excellent or Superior

B - 3 grade points - Good

C - 2 grade points - Satisfactory

Grade designations for which grade points are not earned
include:

Failure. The subject may be repeated, and in the
case of non-elective courses, it will be necessary to
do so in order to complete a program.

F

I Incomplete. The student did not complete all
requirements of the course at the time of grading.

W  Withdrawal. The student voluntarily withdrew
from the course or was dropped from the course
before completing 60 percent of the academic term.
This grade has no bearing on the grade point
average but may affect eligibility for financial aid.

Grade point average is determined by dividing total grade
points earned by total hours attempted. GPA may be
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figured for each quarter (quarterly GPA), for all hours
attempted at the university (cumulative GPA), or for
courses in a major (major GPA). Credits and grade points
earned at other universities or colleges are not included in
GPA calculations at NAU.

Students will be informed of their progress in each course
on a regular basis by grades given on tests, papers, and
other assignments.

EdD Grading Standards

Grade points are earned as follows for each credit hour:
A - 4 grade points - Excellent

B - 3 grade points - Good

C - 2 grade points - Satisfactory

Grade designations for which grade points are not earned
include:

Satisfactory. Used for ED9800 Dissertation
Proposal, or ED9900 Dissertation Completion
upon successful defense of the dissertation
proposal or defense.

NC Not Complete. Used for ED9800 Dissertation
Proposal, ED9900 Dissertation Completion, and
Dissertation extension courses if a student is
unable to successfully complete the respective
dissertation course during the trimester.

S

F Failure. The student failed to meet the minimum
requirements of the course.

| Incomplete. The student did not complete all
requirements of the course at the time of
grading. Requirements must be completed within
four (4) weeks of the end of the trimester.

U Unsatisfactory. The student did not complete all
requirements of the dissertation proposal or
completion course and must retake the last
extension course, after consultation with the
dissertation chair.

W Withdrawal. The student voluntarily withdrew
from the course or was dropped from the course
before completing 60 percent of the academic
term. This grade has no bearing on the grade point
average but may affect eligibility for financial aid.

Grade point average is determined by dividing total grade
points earned by total hours attempted. GPA may be
figured for each term (term GPA), for all hours attempted
at the university (cumulative GPA), or for courses in a
major (major GPA). Credits and grade points earned at
other universities or colleges are not included in GPA
calculations at NAU.
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Students will be informed of their progress in each course
on a regular basis by grades given on tests, papers, and
other assignments.

Graduation Requirements
Conferring of Degrees or Diplomas

The degree or diploma is conferred by the NAU board of
governors upon recommendation of the faculty after a
student has completed all academic requirements for such
degree or diploma.

Certificate Program Graduation
Requirements

The requirements for obtaining a certificate are as follows:
1. A minimum 2.0 grade point average is required overall.

2. Individual certificates have set limitations for the
number of courses for which a student may receive
lower than a “C.” See specific certificates within the
university’s schools and colleges for specific
requirements on grade point average

Diploma Program Graduation
Requirements

The requirements for obtaining a diploma are as follows:

1. A minimum 2.0 grade point average is required overall
and in the MAJOR CORE.

2. Each professional course in the healthcare coding,
medical assisting, and medical billing and coding
diploma program must be completed with a "C" grade.

3. A student must successfully complete a specified
number of courses or credits at NAU to be eligible to
graduate. Non-traditional or prior learning credit does
not apply toward the number required.

a. A minimum of 25% of the total number of program
credits must be taken at NAU unless otherwise
specified by the degree or articulation. Non-
traditional or prior learning credit cannot apply to
this 25% requirement.

4. A graduation application must be submitted no earlier
than three terms and no later than two terms prior to
their anticipated graduation date.

5. The student must satisfy all financial obligations with
the university.

6. Candidates for graduation must have official transcripts
from all previous postsecondary institutions on file in
the registrar’s office. No student will be eligible for
graduation while holding a special or non-degree status.

7. Inall diploma programs, a minimum of 48-quarter
hours of credit is required; however, specific program
requirements may vary.

Associates Degree Graduation
Requirements

The requirements for obtaining an associates degree are as
follows:

1. Capstone courses must be completed with a minimum
"C" grade.

2. A minimum 2.0 grade point average (GPA) is required
overall and in the MAJOR CORE.

3. Each professional course in the criminal justice, health
information technology, medical administrative
assistant, medical staff services management, paralegal
studies, and professional legal studies programs must be
completed with a minimum "C" grade.

4. A student must successfully complete a specified
number of courses or credits at NAU to be eligible to
graduate. Non-traditional or prior learning credit does
not apply toward the number required.

a. A minimum of 25% of the total number of program
credits must be taken at NAU unless otherwise
specified by the degree or articulation. Non-
traditional or prior learning credit cannot apply to
this 25% requirement.

5. A graduation application must be submitted no earlier
than three terms and no later than two terms prior to
their anticipated graduation date.

6. The student must satisfy all financial obligations with
the university.

7. Candidates for graduation must have official transcripts
from all previous postsecondary institutions on file in
the registrar’s office. No student will be eligible for
graduation while holding a special or non-degree status.

8. In all associate programs, a minimum of 90-quarter
hours of credit is required; however, specific program
requirements may vary.

Bachelor’s Degree Graduation
Requirements

The requirements for obtaining a bachelor’s degree are
detailed below. See individual programs for related details.
Prior to graduation, students must have:

1. A minimum of 180-quarter credits,

2. A minimum CGPA 2.0/4.0 scale in courses completed
from this university,

3. Successfully completed the number of courses or credits
as specified by the degree program or articulation
requirements,

4. Fulfilled the residency requirement of a minimum of
25% of the total number of program credits at NAU,
unless otherwise specified by the degree or articulation
(non-traditional or prior learning credit cannot apply to
this 25% requirement),



5. Completed a CAPSTONE course, if it is a requirement,
with a minimum grade of "C",

6. Have official transcripts from all previous post-
secondary institutions on file in the registrar’s office,
and hold a declared degree status,

7. Paid all financial obligations to the university, and

8. Submitted a graduation application no earlier than three
terms and no later than two terms prior to their
anticipated graduation date.

Master of Business Administration and
Master of Management

The master’s degree is granted from NAU upon
recommendation of the president and graduate faculty upon
completion of all academic requirements for the degree.
The requirements for obtaining a master’s degree are as
follows:

e A student must successfully complete a specified
number of courses or credits at NAU to be eligible to
graduate. Non-traditional or prior learning credit does
not apply toward the number required.

e A student must take a minimum of 13.5 quarter credit
hours at NAU unless otherwise specified by the degree
or articulation. (Non-traditional or prior learning credit
does not apply to this requirement).

» A student must successfully complete at least 45
quarter-credits composed of seven core courses and a
minimum of three elective courses.

¢ A student must successfully complete the capstone
course with a grade of "A" or "B."

* A student must have a minimum grade point average of
3.0 in the core and elective courses.

¢ A student may have a grade of "C" or below in no more
than two core and elective courses. Courses in which a
"C" or below is received may be repeated a maximum
of two times by the student at his/her discretion.
However, no program of study with more than two core
and elective courses in which a "C" or below is received
as a final grade in a master’s-level course will be
approved for graduation.

¢ A student must complete and submit a graduation
application to the registrar for evaluation of degree
completion. After the student has completed the last
course and sent in the necessary paperwork, the
registrar will process the graduation application. The
timeframe for this process is six to eight weeks. A
diploma will be mailed to the student providing they
have met all academic requirements of the degree and
have no financial obligations with NAU. The degree
cannot be confirmed until this process has been
completed.
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MS Intelligence Management; MS
Strategic Security and Protection
Management; MS Terrorism and
Counterterrorism Studies

The HPSSS MS degrees are granted from NAU upon
recommendation of the president and graduate deans upon
completion of all academic requirements for the degree, as
follows:

e Completion of a minimum of 54 quarter units (12
courses) in university courses

« Completion of an e-Portfolio offers a practical solution
to demonstrating mastery of strategic security
management challenges, policy problem, or applied
academic research questions of contemporary
importance and relevance to the work or career goals of
the student

« Completion of all work products and assignments

¢ Achievement of a minimum CGPA 3.0/4.0 scale
completed from the university

« Payment of all financial obligations to the school

 Fulfillment of the residency requirement of a minimum
of 25% of the total number of program credits must be
taken at NAU unless otherwise specified by the degree
or articulation (non-traditional or prior learning credit
cannot apply to this 25% requirement)

« Completion of a graduation application must be
submitted no earlier than three terms and no later than
two terms prior to a student’s anticipated graduation
date

MBA and an MM Dual Degree

Students who elect to pursue both an MBA and an MM are
required to complete all of the degree requirements for
each degree (includes prerequisite requirements) and a
minimum of 13 total courses regardless of degree
requirements. Students should work closely with their
student services advisor early in the program to plan for
both degrees.

DSS Degree

The requirements for obtaining the Doctor of Strategic
Security degree are as follows:

e Completion of a minimum of 90 quarter units (20
courses) in doctoral level university courses

e Completion of all work products and assignments,
including a written dissertation and oral defense

« Successful completion of formal evaluations by a
doctoral committee
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» Passing score on a comprehensive examination to be
completed prior to beginning the dissertation

e A minimum CGPA 3.0/4.0 scale completed from the
university

e Receiving a grade of "C" as a final grade in a doctoral-
level course in no more than two courses upon
graduation (Courses in which a "C" is received may be
repeated a maximum of one time by the student at
his/her discretion.)

« Payment of all financial obligations to the school

The DSS degree is granted from NAU upon completion of
all academic requirements for the degree and
recommendation of the dissertation chair to the dean of the
HPSSS. The dean forwards the recommendation for
verification that all academic requirements have been met
and recording of the degree, which is then awarded by
mail.

EdD Degree

The requirements for obtaining the Doctor of Education
degree are as follows:

» Completion of at least 60 trimester-credits comprised of
18 courses and the successful defense of the
dissertation, with an approved final dissertation
document

* Maintaining a minimum grade point average of 3.0

» Receiving a grade of "C" in no more than two courses
(Courses in which a "C" is received may be repeated a
maximum of one time by the student at his/her
discretion. However, no more than two courses in
which a "C" is received as a final grade in a doctoral-
level course will be approved for graduation.)

» Ensuring all financial debts have been paid in full to
NAU, or a payment plan has been approved by the
associate provost and graduate dean

The EdD degree is granted from NAU upon completion of
all academic requirements for the degree and
recommendation of the dissertation chair to the associate
provost and graduate dean. The associate provost and
graduate dean forwards the recommendation for
verification that all academic requirements have been met
and recording of the degree, which is then awarded by
mail.

Honors

Honors awarded at NAU are divided into two groups:
President’s List and Dean’s List. These honors are
reserved for students in the associates, bachelor’s, master’s,
and doctoral programs.

Each term, students who earn a designated cumulative
grade point average are eligible for the following honors:

President’s List — 4.0 CPGA
Dean’s List — 3.5 to 3.99 CGPA

Graduation Honors

Upon meeting appropriate bachelor’s degree graduation
requirements, those students who have exhibited academic
excellence will be awarded the designations to indicate that
they have graduated with honors. To be eligible for these
honors, a student must have a cumulative grade point
average on credits earned at NAU according to the
following schedule:

e Cum Laude - An average of 3.5 to 3.69
* Magna Cum Laude - An average of 3.7 to 3.89
e Summa Cum Laude - An average of 3.9 or higher

Master’s, associate, and diploma candidates who have a
cumulative grade point average of 3.5 or higher for credits
earned at NAU are eligible for the designation "With
Distinction."

In addition to these honors, specific colleges and schools
may maintain additional awards and honors.

Incomplete Grade Policy

A student may request an incomplete grade ("1") if the
student cannot complete all requirements of the course by
the end of the course. The student must demonstrate that
extenuating circumstances are preventing completion of the
coursework.

The following circumstances should exist:

1. The student has been in contact with an SSA and there
is documentation (in the SIS) of a death of an
immediate family member, serious injury or illness of
the student, or other crisis that would prevent the
student from completing the course.

2. The student has been in contact with the faculty
member and requested the incomplete.

3. The SSA or faculty member may request documentation
from the student to verify qualifying extenuating
circumstances.

4. The student has successfully completed more than 50%
of the coursework (or as approved by the dean) and
their academic standing in the course provides a
realistic and a mathematically possible opportunity to
pass the class with an extension

5. The faculty and/or dean can deny the request if they
think that the student cannot be successful in the
additional four-week extension.

6. If the faculty deems appropriate, they can grant the
extension for fewer than four weeks. The four-week
clock (or fewer than four weeks if deemed appropriate)



begins when the dean communicates the approval with
the faculty and the student has access to the course.

Incomplete grades and arrangements for the completion of
course work should be discussed by the student and the
instructor prior to the end of the course. If the instructor
believes the student should be eligible for an incomplete
grade, the instructor will complete the Incomplete Activity
and route the activity requesting approval, to the related
program dean for consideration.

If an incomplete grade is granted, the student will be
allowed a four-week extension period (or fewer than four
weeks if deemed appropriate) from the end of the course, to
complete approved coursework. If warranted, the program
dean may approve a delay in the start of the extension
period or may prescribe and approve additional time to the
extension period. Faculty may choose which assignments
need to be completed as part of the extension. Faculty also
have the right to apply late penalties should they deem
appropriate. Once the instructor has graded all outstanding
coursework, the instructor will complete and submit the
Grade Change activity.

If the incomplete course is also a prerequisite course,
dependent courses cannot be scheduled and attempted until
the incomplete prerequisite course is successfully
completed with a passing grade. If appropriate, a course
prerequisite waiver form may be approved by the program
dean.

In circumstances that involve pregnancy, parenting,
military deployment, or natural disasters, see the
corresponding Title 1X: Sex Discrimination and Sexual
Misconduct, Academic Relief for U.S. Military
Service/Absence, or Natural Disaster Academic
Accommodation policy for more information. The
student’s Satisfactory Academic Progress (SAP) for the
purpose of determining financial aid eligibility will not be
evaluated for students who receive an incomplete grade
until the incomplete grade has been converted to a final
grade.

Independent Study

Although most courses listed in the catalog may be taken
by independent study, they are available only under
extenuating circumstances, and may not be taken to
improve a grade in a previously completed course or to
complete a capstone course. Extenuating circumstances
include but are not limited to: The student needs the course
to graduate and it is not offered on the schedule in current
term or near future, or the student requires a number of
credits that cannot be accommodated by existing courses,
affecting the student’s financial aid.

The student must consult with the dean to determine if
his/her circumstances qualify for an independent study.
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An independent study is distinct from a low-enrollment
course. Low-enrollment courses gather an instructor and
student(s) in a pre-designed online course shell with no
expectation of synchronous contact between student(s) and
instructor. In contrast, an independent study requires the
student to meet synchronously with the supervising faculty
member at least one hour each week of the term and may
not provide content and assignments in a pre-designed
online course shell.

The independent study course will start on the first day of
term and end on the last day of the term. For NAU
employees, CTA will not cover tuition for independent
study courses.

Undergraduate Students:

The undergraduate student must meet the following
eligibility requirements:

1. Written approval of the dean must be obtained.

2. The undergraduate student must have a minimum 2.5
cumulative grade point average.

3. Indication of academic ability must be evidenced by at
least one year of successful college experience or
successful completion of EN1150 or EN1300.

Master’s Students:

The master’s student must meet the following eligibility
requirements.

1. Written approval of the graduate dean must be obtained.

2. Indication of academic ability evidenced by either a
minimum undergraduate GPA of 3.0, or completion of
one or more master’s-level courses with a minimum
CGPA of 3.0.

Institutional Review Board Policy

Students, as well as all faculty and staff, must comply with

NAU’s Institutional Review Board (IRB) policies. Anyone
conducting human subject research at NAU must complete
the IRB process for approval of their research design prior

to beginning the research.

It is morally and ethically imperative that the rights and
welfare of research subjects be protected. In accordance
with federal, as well as applicable state regulations, NAU
has established the IRB and the following policies and
procedures for research involving human subjects, or data
or materials derived from humans. Safeguarding the rights
and welfare of human subjects utilized in research protects
not only the individual subject, but also the researcher and
the institution sponsoring the research project. The IRB has
the authority to approve, disapprove, or require
modifications of the proposed research.
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IRB Mission

The mission of the National American University
Institutional Review Board is to assure highest quality
research involving human subjects conducted under the
auspices of the university. In that regard, safeguarding the
rights and welfare of human subjects in research is a
general institutional policy delegated by the president
through the provost to the Institutional Review Board
(IRB).

Therefore, any research project involving human subjects
which is conducted by National American University
faculty, staff, students, or external persons (or that takes
place on any National American University location or as a
part of an academic affiliation agreement) is subject to
review and approval by the IRB.

The IRB’s main purpose is to ensure protection of human
subjects through the review, approval, modification, or
disapproval of research applications submitted by faculty,
staff, student, and/or external investigators. The IRB is
further responsible for communication, recordkeeping,
reporting, monitoring, education of the university
community about ethical issues, and oversight of all
research activity involving human subjects. The IRB is
guided by ethical principles outlined in the Belmont Report
(1979) and legal mandates outlined in the Code of Federal
Regulations Title 45 Part 46 (1994).

All students, along with faculty, staff or external
investigators, considering conducting a research study
affiliated in any way with NAU including but not limited to
studies involving NAU personnel or students, taking place
on an NAU location, or as part of association agreement
between NAU and another party must contact the IRB
chairperson prior to beginning any research.

Definitions

For purposes of this policy, "Human Subject/Participant™ is
defined as "a living individual about whom an investigator
conducting research obtains (1) data through intervention
or interaction with the individual, or (2) identifiable private
information.” "Research" is defined as "a systematic
investigation, including research development, testing, and
evaluation, designed to develop or contribute to general
knowledge."

Internet Policy

Open access through computers, networks, and the Internet
is a privilege. NAU’s goal in providing this service to
students, faculty and staff is to promote educational
excellence by facilitating resource sharing, innovation, and
communication.

NAU’s e-mail and Internet resources are provided for the
sole use of NAU students, faculty, staff, and
administration. E-mail and Internet records are subject to

all existing laws (federal, state and local) as well as the
university policies and procedures.

Internet access is coordinated through a complex
association of government agencies and regional and state
networks. In addition, the smooth operation of the network
relies upon the proper conduct of the end users who must
adhere to strict guidelines. The guidelines provided here
are designed to make students, faculty, and staff aware of
the responsibilities they are about to acquire. In general,
this requires efficient, ethical and legal utilization of the
network resources.

If an NAU user violates any of these provisions, his/her
account may be terminated, and future access could be
denied. Depending upon the severity of the situation, abuse
of NAU’s e-mail, network, or Internet systems may also
result in disciplinary action including suspension from the
university.

Netiquette

Users are expected to abide by the generally accepted rules
of network etiquette. This includes, but is not limited to,
these rules:

1. Be polite - do not use abusive or offensive language in
messages to others.

2. Do not reveal your personal address or phone number or
those of other students, faculty or NAU employees.

3. Remember that electronic mail (e-mail) is not
guaranteed to be private. Those who operate the system
do have access to mail. Messages relating to or in
support of illegal activities may be reported to the
authorities without notification to or permission from
the student/employee sending or receiving the message.

4. Do not tie up the network with idle activities or game
playing - remember there are many students who need
to use the system.

5. Do not plagiarize - cutting and pasting ideas and
documents into your own document is very easy to do.
Be sure to give credit to the author when using his/her
material.

Prohibited Use

The following types of activities are specifically prohibited
and may result in administrative action:

1. Unauthorized use of any computer account

2. Unauthorized transfer of or entry into a file

3. Using NAU’s network to gain unauthorized access into
any computer system

4. lllegal copying of software protected by U.S. copyright
law (may also result in civil damages and criminal
penalties)

5. Using e-mail to threaten or harass others



6. Using the university’s network to access pornography
or obscene material and sites displaying the same

7. Activities for the purpose of personal or commercial
financial gain including chain letters, solicitation of
business or services, sales of personal property, etc.

8. Storing, processing or displaying racially offensive,
gender offensive or obscene material

9. Using another individual’s account or identity to send
or receive e-mail

10. Viewing, damaging or deleting other users’ files or
communications without appropriate authorization

11.Posting materials on electronic bulletin boards, which
violate existing laws, regulations or National American
University policies or codes of conduct

12. Theft, misuse or abuse of computing or networking
resources

13.Posting of National American University confidential
materials, records, policies or procedures or
transmitting the same to unauthorized personnel

14. Sharing of passwords with others
Vandalism

Vandalism is defined as intentional or negligent damage to
computer equipment, software and systems of the
university or harming or destroying data of another user,

Internet, or other networks. It includes, but is not limited to,

the intentional uploading or creation of computer viruses.
Vandalism will result in the cancellation of privileges and
may result in suspension from the university.

Natural Disaster Academic
Accommodation

National American University is committed to
accommodating students who are adversely affected by
natural disasters. When a student suffers a loss or
disruption due to a natural disaster, as defined by the U.S.
Federal Emergency Management Agency (FEMA), the
student may request one of four options, as described
below. FEMA defines a natural disaster as “an occurrence
of a natural catastrophe, technological accident, or human
caused event that has resulted in severe property damage,
deaths, and/or multiple injuries.”

A student adversely affected by a natural disaster must
submit a Natural Disaster Academic Accommodation
request form to thei